Course Syllabus

U15 ELP 170:  Oral Presentation Skills for Non-native Speakers
Instructor:  Larenda Mielke

E-mail:  RLMIELKE@aol.com
Phone:  (314)935-5910

Class meeting time:  7:00 – 9:00 PM, Tuesday and Thursday
Calendar dates:  September 2 – December 16, 2004  

Location:  Eads Hall, Room 212
Course Description

This course provides strategies to help non-native English speakers improve their formal oral presentation skills.  Organization, presentation style, pronunciation, and cross-cultural issues will be addressed.  Presentations are developed through a drafting process and practiced at least three times each.  Students will be videotaped, and the viewing of the videotapes will be an integral part of the self-assessment process.  Individual feedback from the instructor and class participants will be given continually throughout the course.
Course Objectives

Students will:
· Learn the basics of presentation style.
· Organize presentations

· Present in front of peers.

· Learn about the three main types of presentations:  narrative, informative, and persuasive.

· Assess their personal presentation skills.

· Apply the drafting process to presentations.

· Use visual support when presenting.

· Work on pronunciation as it affects easy understanding by the audience.

· Learn about important cultural differences in presentation and presentation style.

· Lead an audience in question and answer sessions. 

Textbook

Meyers, Colleen, and Sheryl Holt. (2002). Success with Presentations. Burnsville, MN:

      Aspen Productions.

Course Materials

One blank videotape

3x5 cards, one package

Grading
Attendance 




10%

Participation




10%

Oral presentations and analysis

50%

Final presentation



30%

Attendance

You are expected to attend every class and participate actively.  In-class activities are vital for your success in improving your presentation skills.  If you are ill, or if you know you will miss class, please contact the instructor ahead of time at (314)935-5910, or by e-mail at RLMIELKE@aol.com, to let her know the reason for your absence.  You may not miss more than three classes.  You will be dropped from the class if, for any reason, you miss four classes.  It is your responsibility to find out what you missed and arrange to make it up.  Finally, it is important that you arrive at class on time so that you do not interrupt the instructor and the other students.  Class begins promptly at the appointed hour.
Instructor’s Expectations of Students

· Attend every class session.

· Arrive at class on time.

· Prepare thoroughly for each class.

· Notify the instructor BEFORE class if you must be absent because of illness or emergency.

· Turn in all assignments on time.

· Be completely prepared to present on assigned day.

· Listen quietly and thoughtfully to fellow classmates’ presentations.

· Be prepared to ask questions when appropriate.

· Paraphrase and cite all ideas not your own.

· Respect everyone in the class.
Special Needs

If you have any special needs, including, but not restricted to, health problems, learning disabilities, or childcare difficulties, please contact your instructor as soon as possible.
Academic Integrity

In all of the work that you do for ELP 170, you will be expected to adhere to the academic integrity standards presented and practiced in class, including properly paraphrasing, quoting, and citing all sources used in oral and written work.  If you are ever unsure about how to comply with Washington University’s standards of academic integrity, please ask your instructor.  She will be happy to answer any questions or help you ascertain where to find the answers.

Course Outline
U15 ELP 170:  Oral Presentation Skills for Non-native Speakers
	Date
	Topic
	Speeches
	Assignments Due

	Thursday, Sept. 2
	 Student Questionnaire, Impromptu Introductions, Course Plans

	
	

	Tuesday, Sept. 7
	Adequate Planning,

Overview – “Why Give a Presentation?”


	Impromptu Speeches
	Unit 1



	Thursday, Sept. 9
	Adequate Planning

	Impromptu Speeches (graded)
	Unit 1

	Tuesday, Sept. 14
	An Attention-Getting Introduction


	
	Unit 2

	Thursday, Sept. 16
	A Well-Marked Road Map

	
	Unit 3

	Tuesday, Sept. 21
	A Well-Marked Road Map, Websites for presentation skills and outlining


	
	Unit 3

(Meet in Computer Lab)

	Thursday, Sept. 23
	
	Formal Presentation I – First Draft
	

	Tuesday, Sept. 28
	
	Formal Presentation I – 

First Draft
	

	Thursday, Sept. 30
	A Clear Explanation

	
	Unit 4

Self-assessment of Formal Presentation I

	Tuesday, Oct. 5
	
	Formal Presentation I – Second Draft
	

	Thursday, Oct. 7
	
	Formal Presentation I – Second Draft
	

	Tuesday,  Oct. 12
	A Dynamite Conclusion, 

Group Presentation Preparation

	
	Unit 5

Self-assessment of Formal Presentation I – Second Draft

Readings – Group Presentations



	Thursday, Oct. 14
	Group Presentation Preparation

	
	Readings – Group Presentations

	Tuesday, Oct. 19
	
	Group Presentations
	

	Thursday, Oct. 21
	Field Trip – Dress for Success

	
	Dress for Success Website Worksheet

Self-assessment – Group Presentations

	Tuesday, Oct. 26
	Effective Visual Aids, PowerPoint

	
	Unit 6

(Meet in Computer Lab)

	Thursday, Oct. 28
	Effective Visual Aids, PowerPoint

	
	Unit 6

(Meet in Computer Lab)

	Tuesday, Nov. 2
	An Understandable Delivery, Pronunciation Issues

	
	Unit 7

	Thursday, Nov. 4
	
	Formal Presentation II – First Draft
	

	Tuesday, Nov. 9
	
	Formal Presentation II – First Draft
	

	Thursday, Nov. 11
	Creating Audience Rapport


	
	Unit 8

Self-assessment of Formal Presentation II – First Draft



	Tuesday, Nov. 16
	
	Formal Presentation II – Second Draft
	

	Thursday, Nov. 18
	
	Formal Presentation II – Second Draft
	

	Tuesday, Nov. 23
	Questions and Answers

	
	Unit 9

Self-assessment of Formal Presentation II – Second Draft

	Thursday, Nov. 25
	Thanksgiving Holiday

	No class
	

	Tuesday, Nov. 30
	Questions and Answers, Language for Interaction, Legos

	
	Unit 9

	Thursday, Dec. 2
	Special Situations

	
	Unit 10

	Tuesday, Dec. 7
	Peer Editing, Final Presentation Preparation

	
	Peer Editing Form

Class Evaluations

	Thursday, Dec. 9
	
	Final Presentations


	

	Tuesday, Dec. 14
	
	Final Presentations


	

	Thursday, Dec. 16
	
	Final Presentations


	


